Creating an Email Account with
Gmail.

*A cell phone number is required to register for a Gmail account.*

To begin creating a Gmail account type in Gmail.com in the browser’s address bar.

/= Gmail: Email from Google - Windows Internet Explorer
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In the field marked 1, type your first name..

0 .
'-l gmail. com V| % |

1) First name: | |

In the field marked 2, type your last name.

2) Last name: | |

In the field marked 3, click inside the white box and type a username or an ID. A username is something that will
identify you online. An example of a good ID would be your first name and middle initial with your last name and
Date of Birth: john.r.smith1975 if it’s taken, try another combination.

3) Desired Login Name: | |@gmah'_cc-m

Examples: JSmith, John. Smith

| check availability!

In the field marked 4, click inside the white box and type a password that you will remember. Refer to the handout
on password creation to assist you. You will be asked to type it in twice for verification. Remember to write down

your username and password and keep them in a safe place. It is suggested that you set a security question.

4) Choose a password: Password strength

Minimum of & characters in length

These options will not affect library computers, selecting them is optional.

5) Stay signed in

Enable Web History Learn IMare
This option will not affect library computers, selecting them is optional.

6) Default Homepage Set Google as my default homepage.
Your default homepage in your browser is the first page that appears when
you open your browser

In the field marked 7, you will need to select a secret question that you will be asked in the event of losing your
password/not remembering it. This question is to identify you, and the answer should only be known by you.
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Select a question from the drop down menu by clicking the down arrow and then type in the answer in the white
box marked 8.

7) Security Question: Choose a question V|

8) J—‘mswer:| |

If you forget both your password and the answer to your recovery question an alternate email address may be
used to send your password out to you. If you have an alternate email address enter it in the field marked 9.

Q) Recovery email:

In the field marked 10, select the country you live in from the drop down menu.

10) Location: | United States v

In the field marked 11, Type your birthday in the MONTH/DAY/YEAR format. An example is shown.

11) Eirthda]r:| |
MM/DDMYYYY (e.g. "6/8/2010")

12) Word Werification: W
| &

Letters are not case-sensitive

Look at the word and see if you can make out the 8 characters, then type them in the box marked 11. If you cannot
make it out, ask a librarian for assistance.

The next step is to click “l accept”. - Then your account is made and ready to be used!

Terms of Service:

(I3

Welcome to Google!

1. Your relationship with Google

By clicking on 'l accept’ below yvou are agreeing to the Terms of Senice above
and hkoth the Program Policy and the Privacy Palicy.

[ | accept. Create my account. ]
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